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APPLICATION FORM

Introduction:

Please read the information on this application form carefully. Please make sure that your responses are based on the separately posted job description and job advertisement. 

We can only shortlist candidates on the basis of the information you supply on this application form.  It is therefore in your interest to provide all the information which is relevant to the job in a format which is clear and easily understood. Please complete the form and return to us, preferably by e-mail, to searchcommittee@aieu.be

The selection process: 

We will only consider applications made on the provided form that are submitted before or on 27 April 2010. We will usually confirm receipt of the application within a few days. We will seek to decide the list of candidates to be interviewed within a week. Please provide contact details valid for the third week of March so that we can contact you. The interviews will take place on 20 and 21 May in Brussels.  Please note that due to the panel consisting of interviewers from different Amnesty International entities, interviewing on other dates will likely not be possible. The interview will last approximately one hour. We may ask successful candidates to complete a pre-interview task, and the interview may also be followed by a short written exercise. The starting date for the post is in June.
PLEASE NOTE: The EU Office of AI is undergoing structural review which will not be completed at the time of interviewing. This might imply slight changes to the job description or job title. The selected candidate has to bring the flexibility to adapt to the requirements of the review, which should be completed at the time of the start of the contract.

All information you provide on the application form will be treated in a confidential manner. 

· If you are selected for interview we may wish to contact the referees before the interview, please indicate clearly whether you agree with this (we will respect your instructions on this matter).

· We want to make sure the recruitment process is accessible to applicants with disabilities, so if you would like us to make any arrangements in this respect, please let us know.

· AI is an equal opportunity employer. We will select strictly on the basis of suitability for the job irrespective of race, gender, ethnicity or national origin, disability, religious beliefs, age, sexual orientation, gender identity etc. 

· To ensure a fair selection process, AI only considers application forms. Do not attach a CV as this will not be considered.
· Please answer all questions on the form.

· Extend the tables if you do not have enough room for your answers but please keep to the word limit indicated.

· The AI EU Office’s working language is English. The application pack should be completed in English. Interviews will be conducted in English in principle. We consider other European languages spoken by you an important asset and while we unfortunately have to insist on an excellent level of English, your nationality and native speaker status does not influence our decision-making. 
STANDARD APPLICATION FORM FOR EMPLOYMENT

Confidential
All information given on the application will be treated in a confidential manner.

Please complete in black ink or type

Please complete in English. 


Forename(s) or given name:  


Surname:  

Position for which you are applying: Executive Officer Council of Europe
Please state where you saw this job advertised: 

Home address:

Postcode: 
Country:

Telephone:

Email address: 
How can we reach you around the week of 20 April 2010?  
Nationality (current):

Nationality (at birth):

Work permit for Belgium:

Can you attend interviews on either 20-21 May? 

If selected when would you be able to start?

Declaration

I declare that the information provided on this form is correct to the best of my knowledge and I understand that any information submitted in connection with employment and subsequently found to be incorrect or deliberately misleading could lead to dismissal without notice.

Signed 






Date


(If you return this form electronically, please type your name and the date. Please note that we will require you to sign the original application form when you attend the interview)

Once completed, please return this form to:

Recruitment

Albert Gans

Amnesty International EU Office

Rue de Treves 35

1040 Bruxelles

Belgium

Or by email to:

Closing date for receipt of applications: 27 April 2010 
Applications should be sent by post or preferably email. Applications by fax or CVs will not be accepted.

1.
Education
General education (secondary school/s)

	Name and address of school 
	From/to
	Qualifications and grades obtained 


	
	
	

	
	
	


	
	
	


	
	
	



Further/higher education

	Name and address 
of college/university
	From/to
	Full-/
part-time

	Qualifications and grades obtained

	
	
	
	

	
	
	
	

	
	
	
	


2.
Training and development
Please give details of any training courses attended which are of direct relevance to your application.

	Course title
	From/to
	Course provider
	Summary of content

	
	
	
	

	
	
	
	


3.  
Languages

Please specify your level of competence within a range of 1 to 4 (with 4 being the highest = excellent fluency). 
	Language
	Speaking
	Understanding


	Writing 

	English
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



4. Present and previous occupations

Shortlisting is based on skills and experience you show and your employment history is a key indicator. Please list your full employment history starting with your most recent employment and explaining any gaps.  It will be sufficient to briefly describe the main duties and responsibilities of your post. If you wish to expand on specific areas, please do so in section 7 at the end of the form.
	Employer's name and address (please start with current/most recent)
	From/to
(month/year) & Reasons for leaving
	Position held including brief description of your duties

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


5. Other relevant experience and skills

The job description outlines knowledge and experience, as well as a number of skills and personal competencies that you might have acquired through work or engagement that falls outside of paid employment. If there are skills, competencies or knowledge you have that you feel are relevant to the job and are not reflected through your employment history alone, please feel free to indicate them here. For example, you could have gained management skills through leading a team in a theatre production, communication skills through having been the president of a sports club, or practical knowledge about the Council of Europe through engagement in a volunteer organisation. 

	Name of organisation, project etc.
	Knowledge, skills, experiences acquired
	From/to

	
	
	

	
	
	

	
	
	


6.
References

All offers of employment are subject to receipt of satisfactory references. Please provide the names, addresses and telephone numbers of two referees, one of whom should be your present or most recent employer. Referees may be contacted prior to the interview, unless you specify that you don’t wish us to do so, which we will respect under any circumstance.

a)
Name 
Position 

Address 

Telephone number  

What is your connection with this referee?

May we approach this referee prior to interview?
b) 
Name 

Position 
Address 

Telephone number 

What is your connection with this referee?

May we approach this referee prior to interview?

7. Achievement and experience record

Please use this section to explain how your experience shows that you have the abilities to deliver to the highest standards in this job. We suggest that you give evidence of your experience and ability in the major items on our job description and the person specification and why you think the achievements you have already accomplished relate to the tasks and competencies required in this job. 

This section will be used to help assess your initial application and create a short list for interviews. One of the best predictors of how you are likely to perform in a new role is your performance in previous situations. Please focus on your own involvement in the activity you describe, and tell us how you went about the task and what the outcomes were. 

Your answer should not cover more than this and one additional page. 
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